






ENFORCEMENT OF CODE VIOLATIONS 

 

 

 

 

 

 

 

 

 

 

Allegation of violation from citizen complaint or as identified by staff 
 Alleged violations could include: 

~ Encroachment into setbacks such as property lines or Wetlands Buffer Zone. 
~ Site preparation or building activity prior to obtaining a permit. 
~ Exceeding scope of building permit. 
~ Non-compliance with permit approval conditions (ZBA, HDC, PB, DES). 
~ Use of property in a manner not permitted by zone or ordinances. 

Letter written to property owner and responsible party. Letter will 
identify zoning provision being violated, a method of abatement, and 
a timeline for action. 

Voluntary compliance  

Responsible party contacts the Code 
Enforcement Officer and makes 
abatement agreement, or takes steps to 
abate the violation. 

No response/no abatement effort from addressee 
Certified Notice of Violation letter sent reiterating violation 
and warning of court action and fine if violation is not 
abated, or an abatement agreement made, within 10 days 
of receipt of notification (§175-181). A deadline for ZBA 
application for Appeal of Administrative Decision (§ 175-
187) will be set (30 days from receipt of notification).
 

Alleged violation unfounded 
File closed 

No response/no abatement effort from addressee 

ZBA appeal deadline has passed without application 
presented for an appeal. Second certified Notice of 
Violation letter sent with warning of impending court 
action and final date to comply.   

Violation verified and documented by 
staff through research of the record files, 
personal interview, and investigation. 

Violation forwarded to Town Attorney 
for action or pursued by Code 
Enforcement Officer in Court pursuant to 

New Hampshire Statutes CHAPTER 676: 
ADMINISTRATIVE AND ENFORCEMENT 
PROCEDURES 

Scope and impact of violation assessed and case integrated into 
departmental work flow for enforcement decision/action 

Contact (telephone or in-person) 
made with violator and violation 
immediately abated, or 
abatement agreement made.  
Zoning Violation Log Card or 
letter completed and added to 
record file. 
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