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Section  I .     Authority  and Purpose  
 
Pursuant  to  the authori ty  vested in  the Troy  Planning Board by the voters  of the  
Town of Troy on March 8 , 1972 and in  accordance with the p rovis ions of RSA 
674:35 of the New Hampshire Revised Statutes  Annotated , and as  amended , the  
Troy Planning Board adopts  the fol lowing regulat ions governing the subdivis ion of  
land in  the Town of Troy , New Hampshire .  These regulat ions a re designed to  
accomplish  the  purposes  s et  forth  in  RSA 674:36 and  fo r the pu rpose  of  prot ect ing  
the heal th , s afety,  convenience,  and economic and general  welfare o f our  ci t izens. 
 
Section II .    Definitions  
 
A.   Abutt er:    Means:   (1) any person whose property is  located in  New 

Hampshire and adjoins  or is  direct ly  across  the s t reet  or s t ream f rom the  
land under considerat ion  by the local  l and use board;  and  (2 ) affect ed  
municipal i t ies  and the regional  planning commission(s ) in  the event  o f  
developments  having regional  impact .  For purposes  of receiving tes t imony  
only, and not  for pu rpose  of not i ficat ion, t he te rm "abut te r" shal l  include  
any person who is  able to  demonstrate that  h is  land wil l  be direct ly  af fected  
by the proposal  under  considerat ion.  Fo r pu rposes  o f receipt  of  not i ficat ion  
by a municipal i ty  of a local  land use board hearing, in  the case of an  
abut t ing property being under a condominium or other col lect ive fo rm o f  
ownership , the t erm abut te r means  the officers  of  the  col lect ive  or  
associat ion ,  as  defined  in  RSA 356-B:  3 , XXIII. 

 
B.  Applicant:    Means the owner of reco rd o f the land to  be subdivided, or  

his \her  designated  agent . 
 
C.  Applicat ion,  Submit ted :   Means  info rmation submit ted by  an appl icant  to  

the Pl anning Board, which may or may not  be complete enough to  war rant  
acceptance by  the  Board . 

 
D.  Applicat ion,  Complete :    Means the appl icat ion fo rm and al l  support ing  

documents , as  specifi ed in  these  Regulat ions, that  contain  al l  the  
information the Planning Board needs in  order to  revi ew a subdivis ion  
proposal  and  make  an  info rmed  decis ion.   

 
E.  Applicat ion,  Accepted :    Means an  appl i cat i on that  has  been accepted by a  

majo ri ty  vot e of  the  members  at  a  regula r Planning Board meet ing . 
 
F.  Approval:   Means recogni t ion by the Pl ann ing Board , cert i fi ed by wri t ten  

endorsement  on the plat ,  that  the pl at  meets  the  requirements  of these  
Regulat ions and in  the judgment  of the Board sat isfi es  al l  cri te ria of good  
planning and  design . 

 
G.  Approval , Condit ional:    Means recogni t ion by the Planning Board , cert i fi ed  

by wri t ten endorsement  on the pl at ,  that  the plat  is  not  final ly  app roved nor  
ready for fi l ing with the Regis t ry  of Deeds unt i l  such t ime as  cert ain  
condi t ions,  set  fo rth  by the Board , are met . 

 
H.  Board :    Means  the  Planning  Board o f Troy .  
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I .  Lot:    Means a parcel  of land capable of being occupied by one principal  use 
that is  of sufficient size to  meet the minimum requirements  for use, building 
coverage, and area. 

 
J.  Lot Line Adjustment:   Means adjustments  to the boundary between adjoining 

properties , where no new lots  are created. 
 
K. Plat:    Means the map, drawing or chart  on which the plan of subdivision is 

presented to  the Troy Planning Board for approval , and which, i f  approved, 
wil l  be submitted to  the Regis ter of Deeds of Cheshire County for recording. 

 
L.  Private Road:  Means a road that  is bui lt  to  town road specificat ions that 

remains under private use and ownership, and is  so recorded in  deeds of al l 
abutt ing lots . 

 
M. Public Hearing :   Means a meet ing, notice of which must  be given per RSA 

675:7 and 676:4,I  (d), at  which the publ ic is  al lowed to  offer test imony. 
 
N. Public Meet ing :   Means the regular business meet ing of the Planning Board 

as  required per RSA 676:10.  Notice must  be posted at least  24 hours  in 
advance and the meet ing must  be open to  the publ ic, al though participation by 
the public is  at  the discretion of the Board. 

 
O.  Right-of-Way:   Means a s t rip  of land for which legal  right  of passage has  

been granted by the landowner to  provide access  to  a lot  which lacks adequate 
frontage. 

 
P.  Street:    Means a publ icly-approved road maintained for vehicular t ravel;  a 

Class  VI road;  or a private road, ei ther of which appears on a subdivision plat 
approved by the Planning Board. 

 
Q. Subdivis ion:    Means the division of a lot ,  t ract ,  or parcel  of land into two (2) 

or more lots , plats , si tes , or other divis ions of land for the purpose, whether 
immediate or future, of sale, rent ,  lease, condominium conveyance or building 
development .  I t  includes resubdivision and, when appropriate to  the context , 
relates  to  the process  of subdividing or to  the land or terri tory subdivided.  
The divis ion of a parcel  of land held in  common and subsequently  divided 
into parts  among several  owners  shal l  be deemed a subdivis ion. 

 
R .  Subdivis ion, Major:    Means a subdivis ion of four (4) or more lots , or one 

which involves  the creation of new streets  and/or util it ies . 
 
S.  Subdivis ion, Minor:    Means a subdivis ion of land into not  more than three 

(3) lots  for building development  purposes , with no potential for 
resubdivision on an exis ting st reet;  or one which does not  involve the 
creat ion of new streets  and/or uti li ties . 

 
T.  Subdivision, Technical:   Means a subdivision of land into two lots or sites for 

the purpose of conveying one such lot or site directly  to an abutting landowner.    
The parcel to be conveyed does not const itute a separate building lot; however,  
said parcel  may be used for building development  in conjunction with 
contiguous land owned by the abutter.    
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Section  III .   General  Requirements  for  the  Subdivis ion  of Land  
 
A.  Character of  Land for Subdivis ion:  Land  of such charact er that  i t  cannot ,  

in  the judgment  of the Board,  be s afely used fo r bui lding development  
purposes  because of  except ional  danger to  heal th  o r peri l  f rom fi re , f lood,  
poor drainage, excessive s lope , or other hazardous condi t ions, shal l  not  be  
plat ted fo r res ident ial ,  commercial ,  or industrial  subdivis ion, no r for such  
other uses  as  may increase  danger to  l i fe o r property, o r aggravat e the flood  
hazard .   

 
B.  Premature Subdivis ion:   The Board  may p rovide against  such scat te red or  

prematu re subdivis ion of land as  would involve danger or injury to  heal th ,  
safety , or p rosperi ty  by reason o f the l ack o f  water supply, s ewage disposal ,  
drainage , t ransport at ion,  schools , f i re  prot ect ion, o r other publ ic s ervi ces  
which necessi tate  the  excessive expendi tu re  of publ i c funds for the supply  
of such servi ces  (RSA 674:36 ,II  (a) .  

 
C .  Preservation o f Existing Features:    Wherever feasibl e, sui tabl e s teps  shal l  

be taken  too p reserve and p rotect  s igni ficant  exis t ing features  such as  t rees ,  
scenic  points , s tone  wal ls ,  rock outcroppings, wate r bodies ,  and  his tori c  
landmarks .    Where possible , the boundary l i ne(s)  should  fol low stone wal ls .   

 
D. Lots  
 
 1)  Areas  set  as ide for parks  and pl aygrounds to  be dedicat ed or reserved  

for the common use of al l  property owners  shal l  be of reasonable s ize  
and character  fo r neighborhood pl aygrounds or other  recreat ional  
uses . 

 
 2)  Lots  shal l  be l aid  out  and g raded to  el iminat e flood  or  s tagnant  water  

pools .  No water shal l  be permit ted to  run across  a s t reet  on the  
surface , but  shal l  be  directed into cat chbasin s  and pipes  underground  
in  a  pipe  of  not  less  than  12  inches in  di ameter . 

 
 3)  Reserve s t rips  of land that  show an intent  on the part  of the  

subdivider to  control  access  to  land dedicat ed or to  be dedicated to  
publ ic use shal l  not  be permit ted . 

  
E. Septi c sys tems and Water Supply  
 
 1)  In  areas  not  current ly  served by publ ic sewer systems , i t  shal l  be the 

responsibi l i ty  of the subdivider or his  agent  to  provide the necessary  
s tate app rovals  for the instal lat ion and operat ion o f an individual  
sewage disposal  syst em.  In  subdividing  parcels  with exis t ing  
dwell ings, the subdivider must  demonst rat e to  the sat isfact ion of the  
board  that  the  exis t ing  sept ic system is  in  good working o rder. 

 
 2)  All  new wells  shal l  have a radius  of s eventy-five (75 ) feet ,  said  

radius  to  be locat ed  ent i rely  on i ts  lot .  
 
 3)  The locat ion , dimensions and design of  al l  water mains and  

associat ed syst ems shal l  be  as  app roved  by the Town Water and  
Sewer  Commission . 



Troy Subdivision Regulations 

SUB - 4 

 
F.  Subdivis ions on Class  VI Roads:       Subdivis ion on Class  VI roads is  

general ly  dis couraged .  The Pl anning Board reserves  the right  to  revi ew any  
appl icat ions for subdivis ion on a Class  VI road on the part icul ar  
ci rcumstances of the case .  Any such app rovals  would only be given by the  
Board when the denial  would cause unusual  hardship o r would s erve no  
publ ic pu rpose . 

  
 
Section  IV.   Application  Procedures   (RSA 676:4,  I  & II )  
 
A. Prel iminary Conceptual  Consultation      (Optional)  
 
 1)  The appl icant  may  request  a  meet ing with  the Board  to  dis cuss  a  

proposal  in  conceptual  form and in  genera l  terms .  Although this  
phase is  s t ri ct ly  opt ional , the Board s t rongly suggests  that  the  
appl icant  avai l  him/herself  of the opportuni ty  to  resolve any issues  at  
this  early  s t age  that  might  become a p roblem l ate r on .  Such  
preappl icat ion  consul tat ion  shal l  be  info rmal  and di rected  toward:  

 
 a)  Revi ewing  the  basi c concepts  of  the proposal .  
 b)  Revi ewing  the proposal  wi th  regard to  the  master  plan and  

zoning ordinance .  
 c)   Explaining the s tate and local  regulat ions that  may apply to  

the proposal .  
 d)  Determinat ion  of  the proposal  as  a  major , minor, or  technical  

subdivis ion, and of  the submission i tems that  would be  
required .  

   
 2)  Prel iminary conceptual  consul t at ion shal l  not  bind the Applicant  or  

the Board.   Such discussion may  occu r without  formal  publ i c not i ce ,  
but  must  occu r only  at  a post ed meet ing  of  the Board . 

 
B. Design Review Phase     (Optional)  

 
1)  Prior  to  submission  of  an  appl i cat ion  fo r Board  act ion,  an  appl i cant  

may request  to  meet  with the Board o r i ts  designee fo r non-binding  
discussions beyond the conceptual  and general  s tage,  involving more  
specifi c design  and  engineering  det ai ls  o f the  potent i al  appl icat ion. 

 
 2)  The design revi ew phase may proceed only a fter ident i ficat ion of and  

not ice to  abut te rs  and the general  publ ic as  required by RSA 676:4 ,I  
(d) . 

 
 3)  Persons wishing to  engage in  preappl i cat i on design review shal l  

submit  a request  to  the Board not  less  t han 15  days  before the  
regula rly  scheduled  meet ing o f the  Board .   

 
 4)  Statements  made by Board members  shal l  not  be the basis  for 

disqual i fying said members  or inval idat ing any act ion eventual ly  
taken  on the  appl i cat ion . 
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C. Completed  Application      (Required)  
 

1)  A complet ed appl icat ion shal l  be fi l ed with the Pl anning Board only  
at  a regular monthly meet ing .  A completed appl icat ion shal l  consis t  
of al l  data  required in  Sect ion V of these regulat ions . (adopted  
6/6/07) 

 
2)  At  the next  meet ing fo r which not ice can be posted – or 30 days f rom 

the dat e of fi l ing – the Board wil l  det ermine  whether the appl i cat ion  
is  complete and vote to  accept  o r deny the appl icat ion.  I f  the  
appl icat ion  is  incomplete , the appl icant  wil l  need to  resubmit  under a  
new not i ficat ion p rocedure .  (adopted 6/6/07 )  

 
 3)  All  plans wil l  be revi ewed for complet eness  by the Planning Board.   

If  the plan is  incomplete , the appl icant  wil l  receive a wri t ten  
determinat ion of the decis ion s tat ing what  information , et c. needs to  
be p rovided  in  order  to  make  the  appl icat ion  complete . 

 
 4)  Submission and acceptance of an appl icat ion shal l  only occur at  a  

regula r meet ing o f the Planning  Board a fte r due not i fi cat ion  has  been  
given according to  RSA 676:4, I  (d) .  Acceptance wil l  be by  
affi rmative  vot e o f a  majori ty  of  the  Board members  present . 

 
 5)   When a Complet ed Applicat ion  has  been accepted by the Board , the  

Board shal l  provide a receipt  to  the Applicant  indicat ing  the date  of  
acceptance. 

 
D. Board Action on Completed Applica tion   
 
 1)  The Board shal l  act  to  app rove, condi t ional ly  approve, or disapprove  

the Accepted  Appli cat ion  within  65 days  of  acceptance . 
 
 2)  The Board may apply to  the Selectmen for an extension not  to  exceed  

an addi t ional  90 days befo re  act ing to  approve, condi t ional ly  app rove  
or disapprove an appl icat ion.   An  app l icant  may waive  the  
requirement  for Board act ion within the t ime periods specified in  
these regulat ions and consent  to  such extension as  may be mutual ly  
agreeable .  

 
 3)  Approval  of the appl icat ion shal l  be cert i fi ed by wri t ten endorsement  

on the  Pl at  and s igned and dated  by the Chairman o f the Board .  The  
Planning Board Clerk is  responsible for the fi l ing o f the  app roved  
Plat  with the Regis t er of Deeds of Cheshire County .  Any subdivis ion 
plan not  fi l ed within  90  days  o f approval  sha l l  be  considered void. 

 
 4)  If  any appl i cat ion is  disapproved, the grounds for such disapproval  

shal l  be adequately s tated in  the reco rds of t he Planning Board and in  
wri t ten  not ice given to  the Applicant  within  72 hours  o f the decis ion .    
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E .  Failure o f the  Planning Board to Act  
 
 1)  In  the event  that  the Planning Board does  not  act  on an accepted  

appl icat ion  within the  prescribed 90 days, the appl i cant  may pet i t ion  
the Selectmen to  issue an o rder direct ing the Pl anning Board to  act  
within  30  days .   

 
 2)  If  the Planning Board fai ls  to  act  within 40 days of this  direct ive, the  

Sel ectmen must  approve the appl icat ion unless  they find in  wri t ing  
that  the plan does not  comply with a  local  regulat ion. In  the event  the  
Sel ectmen  fai l  to  act ,  the appl icant  may pet i t ion superior court  to  
approve the plan . 

 
F .  Conditional  Approval  
 
 The Board may g rant  condi t ional  app roval  of an  appl icat ion , but  the  plat  

wil l  not  be  s igned or  reco rded unt i l  al l  o f the condi t ions have  been met .  I f  
the appl icant  has  not  complied with the condi t ions of app roval  within one  
(1) year , the approval  is  considered nul l  and void and the appl icant  must  
submit  a  new subdivis ion appl icat ion.  A further publ ic hearing is  not  
required  when such condi t ions:    

 
 (1)   are adminis trat ive  in  nature;   
 (2)   involve  no  discret ionary  judgment  on the par t  of  the Board;  or  
 (3)   involve the appl i cant 's  possession of  permit s  and approvals  granted  

by other  boards  or  agencies , such as  the Department  of  
Transportat ion , the  Wetlands Board , or  Water  Supply and  Pol lut ion  
Control  Divis ion ; however , any subsequent  change to  the plan  
required by such approvals  would const i t ute grounds for  a  new 
appl icat ion process . 

 
G. Expedited  Review  
 
 1)  The Planning Board may al low for an  expedi ted review of  

appl icat ions for lot  l ine adjustments , technical  subdivis ions or minor  
subdivis ions, as  defined  in  Sect ion  II  o f these regulat ions. 

 
 2)  The Complet ed Appli cat ion may be submit ted, accepted and  voted  on  

at  the s ame meet ing ,  provided the  publ ic  not i ce  so indi cat es .    
 
 3)  The Board may waive certain  plat  requirements  for lot  l ine  

adjustments ,  minor  and t echnical  subdivis ions.   
 
H. Publi c Hearing  
 
 Prior  to  the approval  o f a subdivis ion , a  publ ic hearing shal l  be held  

pursuant  to  RSA 676:4 ,I  (d ) with not ice given to  the appl icant ,  abut t ers , and  
the publ ic.  Publ i c hearings may be waived for lot  l ine adjustments .  Minor  
or technical  subdivis ions do not  requi re a publ ic hearing unless  requested by  
ei ther the Pl anning Board, the appl i cant  o r any abut t ers , except  that  publ ic  
not ice shal l  be given p rior to  app roval  of  the appl icat ion.  If  a publ ic  
hearing is  to  be held, i t  shal l  fol low the procedures  as  out l ined in  Paragraph  
I o f this  sect ion. 
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I .  Notification  
 

1)  Noti ce of a Design Review, submission o f a Complet ed Applicat ion ,  
or a Publ ic  Hearing shal l  be given  by the Board by cert i fied  mail ,  
mai l ed at  l east  ten  (10 ) days p rior to  the submission , to  the  
fol lowing:  
a)  the Applicant  
b)  al l  Abutt ers  
c)  the person  who  prepared the pl an (e .g . engineer , l and su rveyor) 
d)  any holders  o f conservat ion , p reservat ion , or  ag ricul tu ral  

preservat ion restri ct ions. 
 
 2)  The publ i c wil l  be given not ice at  the  same t ime , by  post ing at  the  

Town Hall  and  the  Post  Offi ce , and  publ icat ion in  the Keene  Sent inel .  
 
 3)  The not i ce shal l  give the  dat e,  t ime,  and  place o f the Planning  Board  

meet ing at  which  the Applicat ion  or other  i tem(s) wil l  be formally  
submit ted to  the Board , shal l  include a general  descript ion o f the  
proposal  which is  to  be considered, and sha l l  ident i fy  the Applicant  
and the locat ion  of  the p roposal .  

 
 4)  If  the not ice for the publ ic hearing was included in  the not ice o f  

submission or any prio r not ice , addi t iona l  not ice of the publ ic  
hearing is  not  required .  Addit ional  not ice is  not  required of an  
adjourned session o f a hearing provided that  the date , t ime , and pl ace  
of the adjourned  session  was made  known  at  the p rior  meet ing . 

 
J.  Fees  
   
 1)  All  appl i cat ions shal l  be accompanied by a  check to  reimburse the  

Board for i ts  adminis t rat ive and not i fica t ion costs  involved in  
processing appl icat ions.    

 
 2)  All  costs  of not ices , whether mai l ed, post ed, or publ ished , shal l  be  

paid in  advance by the Applicant .  Fai lure to  pay costs  shal l  
const i tute val id  grounds for the Board to  not  accept  the appl i cat ion as  
complete .   

 
 3)  Pursuant  to  RSA 676.4 ,I  (g) i t  shal l  be the responsibi l i ty  of the  

Appli cant  to  pay reasonable fees  for speci al  invest igat ive s tudies ,  
environmental  assessments , legal  review of documents , adminis t rat ive  
expenses  and other mat t ers  which may be required to  make an  
informed  decis ion on  a  part icul ar appl icat i on.  Fai lure to  pay such  
costs  shal l  const i tute val id  g rounds for the Board to  te rminat e fu rther  
considerat ion o f the appl icat ion and to  dis approve  the Plat  without  a  
publ ic hearing. 

 
K. Site  Inspections  
 
 1)  Whenever the Board deems i t  necessary fo r  the considerat ion of an  

appl icat ion to  vis i t  the s i te , the Board shal l  request  permission f rom 
the appl icant .  Inclusion of the publ ic at  the  s i te inspect ion is  at  the 
discret ion  o f the appl icant . 
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 2)  Such a s i te inspect ion shal l  be posted as  a meet ing of the Board  

pursuant  to  the Right-to -Know provis ions of  RSA 91-A. I f  there is  a 
quorum p resent  at  the s i t e inspect ion ,  minutes  shal l  be  kept . 

 
 3)  All  appl icat ions are condi t ioned upon the  owner  al lowing  access  to  

the property , to  the extent  reasonable and necessary to  properly  
review the appl icat ion .  Denial  of access  automati cal ly  te rminates  any  
further considerat ion o f the p roposal .  

 
 
Section V.   Submission Requirements  
 
A complet ed appl icat ion  shal l  consis t  of  the  fol lowing submission i tems unless  a  
wri t ten  waiver  f rom the appl icant  has  been granted  by the  Board:  
 
A.  A complet ed appl icat ion fo rm, accompanied  by names  and  add resses  of  al l  

abut ters , taken from the  town reco rds not  more than five (5)  days befo re the  
day o f fi l ing,  the  name and address  o f any person  whose p rofessional  seal  
appears  on the plat ,  any holders  o f conservat ion, p reservat ion, o r  
agricul tu ral  preservat ion rest rict ions , and  payment  to  cover fi l ing and  
not i ficat ion  fees . 

 
B.    Four  copies  o f the  Pl at ,  prepared  at  any scal e between 1"= 20 '  and 1"=400 ' .   

The outs ide dimensions o f the mylar shal l  be 17  x 22  inches , o r 22  x 34  
inches , except  as  may be otherwise spec ified by the Cheshire County  
Regis t ry  o f Deeds.   The  plat  shal l  show the fol lowing  info rmation:  

 
1 .  Proposed subdivis ion name or ident i fying t i t le;  name and address  of  

the owner.  If  appl icant  is  not  the owner , wri t ten cert i ficat ion from 
the owner  s tat ing  that  the appl icant  is  act ing on behalf  of  the owner.   

 
2 .  North ar row, s cal e,  date  of  the  plan . 
 
3 .  Name, l icense number and seal  of the surveyor;  s ignature block for  

Planning  Board endorsement . 
 
4 .  Condit ion of su rvey s tat ing tol erances that  a re met  fo r the survey o f  

the t ract ,  parcel  or lot  fol lowing the New Hampshi re Land Su rveyors  
Associat ion  guidel ines . 

 
5 .  Names of al l  abut t ing subdivis ions , s t reets , easements , bui lding  l ines ,  

parks  and publ ic places , and s imilar facts  regarding abut t ing  
propert ies . 

 
6 .  Locus pl an showing  general  locat ion of  the t otal  t ract  within the town  

and the zoning  dis t rict (s) .  
 
7 .  Boundary su rvey including  bearings , dis t ances and the locat ion of  

permanent  markers .  The survey shal l  be conducted acco rding to  the  
s tandards out l ined by the New Hampshire Land Surveyors  
Associat ion  (s ee  Appendix) . 
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8 .  Locat ion o f property l ines , lot  a reas  in  square feet  and acres , f rontage  
on publ ic rights-o f-way , and bui lding setback l ines .   Each  lot  shal l  be  
numbered according  to  the  Troy  tax map numbering  system. 

 
9 .  Exist ing  and  p roposed  easements  and  rights-of-way. 

 
10.  Locat ion  of  exis t ing and p roposed bui ldings  or other  s t ructures .    
 
11.  Water courses ,  ponds , s t anding water,  rock ledges , s tone wal ls ,  and  

other  natu ral  features .   
 
12.  Exist ing  and  p roposed  fol i age  l ines  and open  space . 
 
13.  Locat ion and p rofi l es  with elevat ions o f exis t ing and p roposed  water  

mains , sewers , culverts ,  drains , and proposed connect ions or  
al ternat ive  means o f providing  water  supply  and disposal  of  sewage .   

 
14.  Locat ion o f percol at ion tes ts  and t es t  resul t s ,  and 4 ,000 square-foot  

sept ic  area .    
 
15.  Locat ion  of  75 -foot  wel l  radius . 

 
16.  Locat ion o f exis t ing and p roposed driveways, including d riveway  

width . 
 
17.  Exist ing and proposed s t reets  with names, classi ficat ion, t ravel  

surface  widths  and right-o f-way widths . 
 
18.  Final  road p rofi l es ,  cente r l ine s t at ioning  and  c ross  s ect ions . 
 
19.  Exist ing and p roposed topographic contours  based upon the USGS  

topographical  dat a,  with  spot  elevat ions where necessary. 
 
20.  Soil  dat a based  on Cheshire  County Soi l  Survey , including wet land  

del ineat ion;  and flood hazard areas . 
 
21.  Base flood  elevat ions . 

 
C. Other  Information  
 
 1)  Drainage/Sedimentat ion  and  Erosion Plan ,  i f  appl icable . 
 
 2)  State  s ept ic  design  approval ,  and/o r s ept ic  designer  cert i fi cat ion . 
             
 3)  State  highway/Town d riveway  permit ,  as  app l icable . 
    
 4)  Any  other  s tate  and/or  federal  permits . 
  
 5)  Any deed rest rict ions;  and al l  deeds cover ing land to  be used for  

publ ic purposes , easements  and rights-of -way over property to  remain  
in  privat e ownership , and rights  of drainage across  private p roperty  
are  submit ted  in  a  fo rm sat isfactory  to  the  Board 's  counsel .  
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6)  Any addi t ional  repo rts  or s tudi es  deemed necessary by the Board to  make  
an informed  decis ion , including but  not  l imit ed to:   t raf fic , s chool ,  f is cal  
and envi ronmental  impact  analyses .  The Board reserves  the right  to  
request  such information aft er an appl ica t ion has  been accepted as  
complete . 

 
 

Section VI.   Developments  Having  Regional  Impact   (RSA 36:54-58 ) 
 
A.  All  appl icat ions shal l  be reviewed for pot ent ial  regional  impacts .  Upon  

such a finding , the Board shal l  fu rnish the  regional  planning commission  
and the af fected municipal i t ies  with copies  o f the minutes  o f the meet ing at  
which the determinat ion was made .  The copies  shal l  be s ent  by  cert i fi ed  
mail  within 72 hours  of  the  meet ing.    

 
B.  At  l east  14 days p rior to  the scheduled publ ic hearing , the Board shal l  

not i fy  by cert i fied mail  the regional  planning commission and the a ffect ed  
municipal i t ies  of the dat e, t ime and place of  the hearing , and of their  r ight  
to  appear as  abut te rs  to  o ffer  tes t imony concerning  the  proposal .  

 
 
Section VII.   Previously-Approved Subdivis ions  
 
If  any land shown on a subdivis ion plat  has  been part  of any p revious subdivis ion  
approved,  construct ed , or  c reated  by conveyance no  more  than  five (5) years  p rior  
to  the new proposal ,  any  such p revious  subdivis ion wil l  be t reat ed as  part  of the  
new proposal  for  purposes  of  analyzing  i ts  ef fect  and applying  al l  review cri teri a. 
 
 
Section VIII .  Special  Flood Hazard Areas  
 
A.  The Pl anning Board shal l  review the p roposed development  to  assure that  al l  

necessary permits  have been received f rom those governmental  agencies  
from which approval  is  required by Federal  or Stat e law, including Sect ion  
404 of the  Federal  Water Pol lut ion Control  Act  Amendments  o f 1972 , 33  
U.S.C. 1334 . 

 
B.  The Board shal l  require that  al l  subdivis ion proposals  and  other proposed  

new developments  g reate r than 50  lots  o r 5  acres , whichever is  the  lesser ,  
include within such proposals  base flood elevat ion data .  Suf ficient  evidence  
(construct ion drawings , grading and land t rea tment  pl ans) shal l  be submit ted  
so as  to  al low det erminat ion  that :  

 
 i )  al l  such proposals  are consis tent  wi th  the  need to  minimize f lood  

damage;  
 
 i i )  a l l  publ ic ut i l i t ies  and faci l i t ies , such as  sewer , gas, el ectr i cal ,  and  

water  syst ems are located  and constructed  to  minimize  or  el iminate  
f lood damage;  and  

 
 i i i )  adequate drainage is  provided so as  to  r educe exposure to  f lood  

hazards.  
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Section IX.   Performance  Guarantee  
 
A.  As a condi t ion of app roval , the planning board shal l  requi re the post ing of a  

performance guarantee in  an amount  suf f icient  to  defray the costs  of  
construct ion of s t reets  and publ ic ut i l i t ies  such as  water and sewer drains  
and drainage s t ructu res .  The amount  o f the  secu ri ty  shal l  be  based on  an  
est imate of costs  p rovided by the subdivider and, at  the discret ion of the  
Planning Board , reviewed by a l i censed engineer.  Al l  costs  o f such  review  
shal l  be paid by the appl icant .    

 
B.  The securi ty  shal l  be approved as  to  fo rm and suret ies  by the Board and the  

municipal  counsel .  
 
C.  The amount  of the securi ty  shal l  include fees  to  cover the cost  of periodi c  

inspect ions . 
 
D.  Where el ectri c l ines  or other ut i l i t ies  a re to  be instal led by a corpo rat ion ,  

municipal  department , o r publ i c ut i l i ty ,  a  le t ter o f int ent  shal l  be  required  
s tat ing that  the work wil l  be done in  reasonable t ime and without  expense to  
the Town. 

 
E.  Each approved plat  shal l  contain a t ime l imit  for the complet ion of s t reets  

and publ ic improvements . 
 
F.  The per formance guarantee shal l  be released in  phases  as  port ions  of  the  

secu red improvements  o r instal l at ions a re  complet ed and approved by the  
Board or  i ts  designee,  in  acco rdance  with  the  plan  app roved by  the Board . 

  
 
Section  X.   Administration and Enforcement  
 
A.  These regulat ions shal l  be adminis t ered by the Planning Board .  The  

enfo rcement  of  these regulat ions is  vest ed  wi th the  Selectmen . 
 
B. Waivers :   The requi rements  of the fo regoing regulat ions may be waived or  

modifi ed when, in  the opinion of the Board, specific ci rcumstances  
surrounding  subdivis ion,  or condi t ion o f the land  in  such subdivis ion ,  
indicate that  such modi ficat ions wil l  properly carry out  the pu rpose and  
intent  o f the master  plan and these  regulat ions. 

 
C. Penal ties  and Fines:  Any violat ion of these  regulat ions shal l  be subject  to  

a civi l  f ine  as  provided  in  RSA 676:16 and  676:17, as  amended .  
 
D. Appeals:   Any person aggri eved  by a decis ion of the Pl anning Board  

concerning  a  plat  o r subdivis ion  may  appea l  said decis ion  to  the superior  
court  pu rsuant  to  RSA 677:15,  except  when  a disapp roval  by the  Board  is  
based  upon  non-compliance  with  the  zoning  ordinance . 
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Section  XI .    Val idi ty  
 
If  any sect ion  or part  of a s ect ion  or paragraph o f these regulat ions shal l  be  
decla red inval id  or unconst i tut ional , i t  shal l  not  be held to  inval idate o r impair the  
val idi ty , force o r e ffect  of any other s ect ion or part  o f a s ect ion  or paragraph o f  
these  regulat ions . 
 
  
Section XII.     Effective  Date  
 
These regulat ions shal l  take e ffect  upon thei r  adopt ion, and al l  regulat ions o r parts  
of regulat ions,  inconsis t ent  therewith , are hereby  repealed . 
 
 
Section  XIII .  Revocation o f Planning  Board Approval   (RSA 676:4-a) 
 
An  app roved and recorded subdivis ion  plat  may  be  revoked by  the  Board  in  whole  
or in  part ,  under the fol lowing ci rcumstances:   (1) at  the request  of or by  
agreement  with the appl icant ;   (2) when  any  requi rement  or  condi t ion of  app roval  
has  been violated;  (3) when the appl icant  has  fai l ed to  perfo rm any condi t ion of  
approval  within the t ime specifi ed or within  four years ;  (4 ) when four years  have  
elapsed without  any vest ing of rights  and the  plan no longer con forms to  appl icable  
regulat ions;  o r  (5)  when the appl icant  has  fai led to  provide fo r the cont inuat ion  
of adequate  securi ty . 
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TROY PLANNING BOARD 
P.O. BOX 891 

TROY, NEW HAMPSHIRE 03465 

APPLICATION FOR SUBDIVISION OF LAND 
 

FILE NO._________________    This  appl i cat ion  is  for:  

��   Technical  Subdivis ion 

��   Lot  Line  Adjustment    

��   Minor  Subdivis ion 

��   Major Subdivis ion 

 
This  form and al l  required  information must  be fi led at  l east  15 days p rior to  the meet ing  
at  which i t  i s  to  be submit ted to  the Board .   The appl icat ion must  be submit ted to  the  
Planning Board at  a regula rly-scheduled meet ing.  A complet ed appl i cat ion consis ts  of  
the fol lowing information , in  addi t ion to  a complet ed checkl is t  (at tached ) and the  
payment  of  al l  appl i cabl e fees . 
 
1 .  Name, mailing address and telephone number of applicant. 

_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________ 

 
2 .  Name, mail ing  add ress  and tel ephone number o f owner o f record  i f  other than  

appl icant . 
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________ 

 
3.  Locat ion  of  proposed  subdivis ion_________________________________________ 

4.  Tax Map__________ Lot Number__________                                                                                                  

5 .  Name of  proposed  subdivis ion___________________________________________ 

6.  Number  of  lots  and/or  uni ts  fo r which  app roval  is  sought  ____Lots  ______Units  

7 .  Water Supply  and Pol lut ion Cont rol  Divis ion  Approval  No . ___________________ 

8.  Zoning  Distri ct (s ) _____________________________________________________ 

9.  Name, mail ing address  and  telephone  number  of  surveyor 

_________________________________________________________________________________________
_________________________________________________________________________________________ 

10.  Abutt ers :   At tach a s eparat e sheet  l is t ing the names , mai l ing addresses  and tax  
map & lot  numbers  of al l  abut te rs , includ ing those across  a s t reet ,  brook or  
s t ream; the person(s) who prepared the plan;  and any holders  o f conservat ion,  
preservat ion, o r agri cul tural  preservat ion easements .  Names should be taken f rom 
the Town t ax reco rds no longer than five (5 ) days p rior to  the appl icat ion  
submission . 

 
11.  I tems on  the at tached  checkl is t .  
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12.  Payment  o f al l  appl icable  subdivis ion  fees:  

  Appli cat ion  Fi l ing  Fee     $100.00 

Review Fee/$25 .00  per lot     $__________ 

  Advert is ing  Fee      $20.00 

  Abutt er  not i fi cat ion  /$5.00 per  abut ter   $__________ 

  TOTAL      $__________ 

 
The appl i cant  and/or owner o r agent , ce rt i f ies  that  this  appl icat ion is  correct ly  completed  
with al l  requi red at tachments  and requirements  and  that  any addi t ional  costs  for  
engineering or p rofessional  se rvices  incu rred by the Planning  Board or  the  Town for  
processing this  appl i cat ion  shal l  be  bo rne  by  the appl icant  and/or  owner . 
"I  hereby authori ze the Troy Pl anning Board and i ts  agents  to  access  my l and for the  
purpose  of  reviewing  this  subdivis ion  plan ,  per forming  road inspect ions  and  any  other  
inspect ions deemed necessary by the  Board or i ts  agents , to  ensu re  con formance o f on -
si te improvements  with the  app roved  pl an and al l  Town  ordinances  and  regulat ions ." 
 
Date__________________________________________________________________ 
 
Owner o r Agent  ________________________________________________________ 
 
If  this  appl i cat ion is  determined by the Planning Board to  be complet e, i t  wi l l  be placed  
on the  agenda on  ______________________________ for  submission. 
      (Date) 
 

 
FOR PLANNING BOARD USE ONLY 

 
 
Complet ed Applicat ion  Submit ted  to  Planning Board____________________________ 
        (Date) 
 
Appli cat ion  Accepted/Reject ed______________________________________________ 
        (Date) 
 
Publ ic  Hearing___________________________________________________________ 
        (Date) 
 
Appli cat ion  Approved/Disapp roved__________________________________________ 
        (Date) 
 
Let ter  Sent  Notifying  Applicant  of  Decis ion  __________________________________ 
        (Date) 
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TOWN OF TROY 
SUBDIVISION CHECKLIST 

 
Please select the type of Subdivision you are applying for: 
__ Major Subdivision 
__ Minor Subdivision 
__ Lot Line Adjustment/Technical Subdivision 
 
Complete each checklist item required for the type of Subdivision you have selected above.  If you are 
requesting a waiver you must submit a written request along with the application and checklist. 
 

= required item    

Major Minor 
Lot 

Line/TS 
Checklist Submitted 

Request 
Waiver 

   1.  Name of Subdivision; name and address of 
subdivider. (Sec. V, B.1) 

  

   2.  North arrow, scale, date of the plan. (Sec. V, B.2)   

   
3.  Name, license number and seal of the surveyor; 
signature block for Planning Board endorsement. 
(Sec. V, B.3) 

  

   

4.  Condition of survey stating tolerances that are 
met for the survey of the tract, parcel or lot 
following the New Hampshire Land Surveyors 
Association guidelines. (Sec. V, B.4, Appendix #2) 

  

   
5.  Names of abutting subdivisions, streets, 
easements, building lines, and other facts regarding 
abutting properties. (Sec. V, B.5) 

  

   6.  Locus Plan showing zoning designations (Sec. V, 
B.6) 

  

   

7.  Boundary survey including bearings, distances, 
and location of permanent markers.  The survey 
shall be conducted according to the standards 
outlined by the NH Land Surveyors Association. 
(Sec. V, B.7) 

  

   
8.  Location of property lines, lot areas in square 
feet and acres, setback lines, and lots numbered 
according to the Troy tax map system. (Sec. V, B.8) 

  

   
9.  Existing and proposed easements, rights-of-way, 
driveways, buildings, and other structures. (Sec. V, 
B.9/B.10) 

  

   

10. Water courses, ponds, standing water, rock 
ledges, stone walls and other natural features; 
existing and proposed foliage lines; and other open 
space to be preserved. (Sec. V, B.11/B.12) 

  

   
11. Location and profiles of existing and proposed 
water mains, sewers, culverts, drains and 
connections. (Sec. V, B.13) 

  

   
12. Location of perc tests and test results and of the 
4,000 square foot septic area. (Sec. V, B.14) 

  

   
13. Location of 75 foot well radius on property. 
(Sec. V, B.15) 
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Major Minor 
Lot 
Line 

Checklist (cont.) Submitted 
Request 
Waiver 

   
14. Location of existing and proposed driveways. 
(Sec. V, B.16) 

  

   15. Base flood elevations. (Sec. V, B.21)   

   
16. Plans for drainage and/or soil erosion and 
sedimentation control. (Sec. V, C.1) 

  

   
17. Copy of state subdivision approval or 
certification from a septic designer. (Sec. V, C.2) 

  

   18. Copy of driveway permit. (Sec. V, C.3)   
   19. Copy of any other state or federal permits. (Sec. 

V, C.4) 
  

   20. Copy of any deed restrictions. (Sec. V, C.5)   
   21. Copy of deeds covering land to be used for 

public easements and rights-of-way. (Sec. V, C.5) 
  

   22. Existing and proposed streets with names, 
classifications, widths of travel surface and right-of-
way. (Sec. V, B.17) 

  

   23. Final road profiles, center line stationing, and 
cross sections. (Sec. V, B.18) 

  

   24. Existing and proposed topographic contours 
based upon the USGS topographical data with spot 
elevations where necessary. (Sec. V, B.19) 

  

   25. Soil data, designating wetlands and floodplains. 
(Sec. V, B.20) 

  

Additional reports may be requested by the planning board including but not limited to the following: 
Stormwater Management Report 
Impact Studies 
Construction Sequencing Reports 
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APPENDIX #2 
SURVEY, CONSTRUCTION AND ROAD STANDARDS 

 
I. Survey Standards 
 
All surveys shall be prepared according to the minimum standards for instrument surveys adopted by 
the NH Land Surveyors Association for Standard Property Surveys, as follows: 

 
Condition       “1”    “2”    “3” 
 
Unadjusted Linear Closure   1:15,000  1:7,500  1:300 
      
Minimum Scale Graduation of Instrument 20/sec.  30/sec.  1 deg. 
 
Distance Measurement   EDM/Steel EDM/Steel Steel Tape/Stadia 
 
Elevation Used to Determine Property Lines 0.2′+/-  0.5′+/-  n/a  
 
♦ Condition “1”  shall be required for any subdivision of less than two (2) acres that 

involves building of any kind – i.e., residential, commercial or industrial. 
 

♦ Condition “2”  is adequate for subdivisions of two (2) acres or more in a rural district. 
 

♦ Condition “3”  is acceptable for subdivisions involving wood lots, timber lots, or large 
tracts being dedicated to preservation or conservation.  The standards of Condition “3” 
may be achievable with a tape & compass survey. 

 
In the case of applications that involve large acreages from which one building lot is being 
subdivided, the Board may, upon written request, waive the requirement for a complete 
boundary survey, when it is apparent that the remaining lot can meet existing frontage 
requirements and is suitable for building. 

 
 

II. Road Design Standards 
 
A. No right-of-way shall be less than fifty (50) feet in width.  The width of the finished 

roadway shall be determined by the Planning Board, but in no case shall be less than 
18 feet. 

 
B. No dead-end streets shall be constructed unless provided with a turnaround roadway 

at the end with a minimum radius of sixty (60) feet. 
 
C. The arrangement of streets in the subdivision shall provide for the continuation of the 

principal streets in adjoining subdivisions or for their projection when adjoining 
property is not subdivided, and shall be of a width at least as great as that of the 
existing connecting streets. 

 
D. Streets shall be laid out to intersect as nearly as possible at right angles.  No street 

shall intersect another with an angle of less than sixty (60) degrees.  Corner radii 
shall not be less than thirty (30) degrees. 
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E. Streets entering opposite sides of another street shall be laid out either directly 
opposite one another or with a minimum offset of 125 feet between their center lines. 

 
F. Names of new streets shall not duplicate nor bear phonetic resemblance to the names 

of existing streets within the Town.  Streets which join or are in alignment with new 
streets of abutting properties shall bear the same name.  Names of all new streets 
shall be approved by the Selectmen. 

 
G. The width of blocks shall not be less than 200 feet; nor shall the length exceed 1800 

feet, or be less than 500 feet. 
 
 
III. Construction Standards 
 

A. Monuments constructed of concrete or stone at least four (4) inches square on the top 
and at least 30 inches long shall be set at all control corners. 

 
B. Pipes shall be set at all lot corners.  Concrete or granite bounds shall be set at all 

points of curvature and all points of tangent for surveying purposes. 
 

C. All loam and other yielding material shall be removed from the roadway and replaced 
with approved material.  Boulders and ledge shall be broken off to a depth of not less 
than 30 inches below finished grade; loose portions of ledge and boulders to be 
removed. 

 
D. All streets shall be subgraded with at least 12 inches of bankrun gravel to a width of 

at least 30 feet and topped with four (4) inches of crushed gravel to a width of 22 feet 
finished road width. 

 
E. The surface course shall consist of two applications of Bituminous Concrete 

consisting of a two (2) inch base course and one (1) inch wearing course after 
compaction by a roller weighing not less than 10,000 pounds. 

 
F. Grades of all streets shall conform in general to the terrain and shall so far as 

practicable not exceed eight percent (8%).  No street shall have a grade of less than 
one-half of one percent (.05%).  Where practical, lots shall be graded toward the 
streets. 

 
G. All slopes shall be graded, loamed, hayed and seeded.  No slope, cut or fill will be 

greater than two horizontal to one vertical in ledge, or three horizontal to one vertical 
in all other materials. 

 
H. All proposed drainage facilities and culverts shall be installed.  Natural water courses 

shall be cleaned and increased in size where necessary to take care of storm runoff.  
Drainage swales at least three feet in width and 16 inches in depth at its midpoint 
below centerline grade shall be constructed in the street right-of-way on both sides of 
the paved roadway. 

 
Drainage facilities must be adequate to provide for the removal of storm water to 
prevent flooding of the pavement and erosion of adjacent surfaces.  Roadway 
drainage shall be sized to accommodate the 25-year rain event, internal drainage shall 
be sized to accommodate the 10-year rain event. 
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I. The recommendations of the Town Road Agent respecting locations of culverts, 

drainage, and type and quality of fill and subfill shall be followed. 
 

J. Where determined necessary by the Road Agent, driveway aprons for driveways off 
of paved Town roads shall be paved for a distance of twenty (20) feet.   

 
 
IV. Private Roads 

 
In order to encourage interior development as an alternative to development exclusively or 

primarily on major roads and streets (so-called strip development), and to allow 
development at no additional cost to the Town, the Planning Board may approve the 
layout of roads to be built and maintained by the landowner(s) according to the 
following conditions: 

 
A. Before final approval of a private subdivision road, the Applicant shall post a bond or 

other surety to cover the cost of construction and maintenance of the road and utility 
lines, if any.  Said guarantee shall remain in effect for a minimum of five (5) years 
and may be extended by the Planning Board for an additional period if deemed 
necessary, after a site inspection and recommendation by the Town Road Agent. 

 
B. A maintenance agreement shall accompany the plan to be recorded which states to 

what extent each parcel or lot is responsible for maintenance of the private road.  The 
agreement shall run with the land, and upon any future conveyance of property, the 
agreement shall be incorporated in and made part of a conveyance binding upon the 
parties thereto, their successors and assignees. 

 
C. The Board may agree to a lesser standard of construction for a private road, with the 

understanding and agreement of the applicant that, should the Town ever decide to 
take over the road, it would have to be improved to Town road specifications. 

 
D. The Applicant shall sign a “Statement of Agreement” with the Town, indicating 

she/he understands that the Town is under no obligation to take over maintenance or 
ownership of the road. 

 
E. No private subdivision road will be approved unless adequate provision is made for 

any utilities serving the site.  The plan submitted must show the location and size of 
necessary utility easements; and if private lines are to be connected to public lines, a 
public “turn off” must be installed and maintained by the Applicant at the end of the 
public line. 

 
 
 



Troy Subdivision Regulations 

App. - viii 

APPENDIX #3 
CRITERIA FOR DETERMINING REGIONAL IMPACT 

 
Impact Criteria shall include, but not be limited to, the following items.  These shall in no way be 
considered exhaustive, but rather guidelines for the Board to follow in making a determination of 
impact on a neighboring municipality. 
 
A. Residential Development: Proposals for lots or dwellings that would increase the 

existing housing stock of the town by more than 25%. 
 
B. Commercial Development: Proposals for new or expanded space of 50,000 square feet 

or greater. 
 
C. Industrial Development: Proposals for new or expanded space of 100,000 square feet 

or greater. 
 
D. Other Factors to be Considered: 
 

1. Proximity to other municipal boundaries 
 
2. Traffic impacts on the regional road network. 

 
3. Potential effect on groundwater, surface water and wetlands that transcend municipal 

boundaries. 
 

4. The potential to disturb or destroy a significant or important natural environment or 
habitat. 

 
5. The necessity for shared public facilities such as schools or solid waste disposal. 

 
6. Anticipated emissions such as light, noise, smoke, odors, or particulates. 

 
7. The potential for accidents that would require evacuation of a large area. 

 
8. The generation and/or use of any hazardous materials. 
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PROCEDURE FOR APPLICATION REVIEW 1 

 

I. PRE-APPLICATION REVIEW - OPTIONAL  

 
 The two stages of pre -application review are optional at the request of the applicant.  The applicant may 

choose to engage in both the Preliminary Conceptual Consultation and the Desig n Review Phase, or any 
one of the two.   

 

A. PRELIMINARY CONCEPTUAL CONSULTATION  

 

B. DESIGN REVIEW PHASE 
 

 

 

  

 

                                                           
1   This flowchart is intended for convenience only.  In the event of questions, the language in the 

Subdivision or Site P lan Review Regulations apply.  

STEP 1:  

Applicant meets with Planning Board to  review plan in terms of concept  and  
compliance with  the Master Plan and zoning ordinance ; Board  determines type of proposal and 

offers guidance relative to  state and local requirements .   

(Public notice is not required) . 
  

STEP 2:  

At this point the applicant may either request the Design Review Phase or move  

directly to the formal submission of a completed application.  

STEP 1:  

Applicant submits  a "Request for Pre -application Review “at least 15 days  before the next  

regularly -scheduled meeting  of the Board . 

STEP 2:  
Planning Board notifies abutters and the public 10 days prior to the  

meeting that  the proposa l will be discussed.  

STEP 3:  
Board and applicant engage in non -binding discussion  

involving specific design and engineering details of the potential application.  
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II. APPLICATION PROCEDURE  
 
 

 

 
 

 

 
  

 

 
 

 

 
 

 

 
 

 
 

 

 
 

 

 
 

                                                                                                                                                

               
                      

 

                             
 

      

                                                          
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE:  The public hearin g may take place on the same evening as the vote to accept the plan as 

complete, provided the notice has advised of th is possibility.  

Step 1:   
Application is delivered to Planning Board.  

 

 

Step 2:  
At the next meeting for which notice can be given – or 30 days from delivery of 

application – Board determines if application is complete.  

 

IF  

COMPLETE  

IF 

INCOMPLETE  

Step 3:  

Planning Board begins formal consideration of the appli cation:  
which could mean moving into public hearing, or scheduling the 

public hearing.  

IF NOT 

APPROVED  

IF 

APPROVED  

Step 5:  

Planning Board files plan with the Registry of Deeds.  

Applicant is notified 
in writing within 

144 hours of the 

reasons for 

disapproval.  

Step 4:  

Within 65 days Planning Board must have rendered a decision.  

Applicant is notified 

in writing of the 

reasons, and 
advised of next  

steps.  

Applicant May:  
_ Revise and resubmit  

               OR  

_ Appeal to Superior 
Court or Board of 

Adjustment  

 
 
 
 
 


